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Moderatorsareth e equi val ent of “webmasters”
are two types of Moderators; Primary and Secondary. All moderators have the same
powers, except Primary Moderators have two special powers:

1. Primary Moderator can replace themselves with a new Primary Moderator

2. Primary Moderator can appoint Secondary

Summary of Functionality:

Function Primary Secondary
Resign and replace Primary Moderator Yes No
Appoint Secondary Moderator Yes No
Approve member join requests Yes Yes

Send invitations to join the group Yes Yes
Remove members from group Yes Yes
Edit/delete all content in group Yes Yes

Toggle group from Private / Public Yes Yes
Manage File Cabinet — delete Yes Yes
Edit “Group Landing Pavgse” <coYest ent

Additional functionality as a National or District Moderator:

Send group message Yes Yes
Send group forum message Yes Yes
Add/edit RSVP calendar event Yes Yes

Detailed Functionality:

Resign and replace Primary Moderator (only by Primary Moderator):
The Primary Moderator can resign that position and appoint a new Primary
Moderator. After resignation, the original Primary Moderator is no longer a
moderator, but remains a member of the group.
1. Primary Moderator clicks on Members
2. Next to each member’s name are three (3) choices
a. X Remove
b. + Add as moderator
c. + Set as primary moderator
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3. Primary Moder at ori nedriyc knso doenr &'t+or "Set
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4. A message p o pPMVMARNING: This dttéoh cansoabye sndohe.
Are you sure you want to resign as Primary Moderator and appoint this
person in your place? YES NO”
5. When the current Primary Moderator clicks yes, he/she is replaced by the
new Primary Moderator.

Anastasio, Nina P.
Location - 4086 56 N, 73 .53 23 W.Find.| . Send.Frivate message | Add as friend
Aug-30-09 | = Add As Moderator IE 5F Make Primary Moderator® | 2% Remove

Lassssssnsnnnnnnnnnnnn

Anderson, Kristi
Location : 37.9.2. M, 9571 28 W | Find | Send Private message | Add as friend
Aug-12-09 | =P Add As Moderater | 5P Make Primary Moderator | 3§ Remove

[

Arcuni, Philip
Location : 24 .56 25N, 81.76.10W | Find | Send Private message | Add as friend
Aug-05-09 | =k Add As Moderator | =P Make Primary Moderator | 36 Remove

£

Appoint Secondary Moderator
The Primary Moderator can appoint Secondary Moderators that have all the
same powers as the Primary Moderator, except the two listed above.
1. Primary Moderator clicks on Members
2. Next to each member’s name are three (3) choices
a. X Remove
b. + Add as moderator
c. + Set as primary moderator
3. Pri mary Moderator ¢
4, A message pops up t
a mederator? YES NO
5. When the Primary Moderator answers yes, the selected person is made a
Secondary Moderator

ck on “ + Add 4
t

[
h a says “Are you

Anastasio, Nina P.
Location : 40.86.56.N, 73.53. 23 W | Find | Send Private message | Add as friend
AUg-30-09 | =P Add As Moderater | =P Make Primary Moderator | 3§ Remove

Anderson, Kristi
Location = &F & P«hls O3 4+ 254y | Find | Send Private message | Add as friend

Aug-12-09 | 5P Add A Moderator |s =R Make Primary Moderater | 3 Remove
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N ™ Arcuni, Philip
"¢ Location: 24 56.25.N, 81.76.10.W | Find | Send Private message | Add as friend
| Aug-05-09 | =k Add As Moderater | 5P Make Primary Moderator | 3 Remove

Approve member join requests
When members who are not members of the group request to join the group,

their requests are |listed in “Jb&dsn Requ
power is available to ALL moderators.
1. Go to “Join Requests”
2. Next to the name are two (2) choices
a. Accept

€es



b. Ignore
3. Click on Accept to approve the join request

Invite People

View: Alphabetical order | Mostrecently requested

Home

Messages

Forum Adler, Peter . .

Photos Locationa 41783 N A48 Fiid & Send Private message | Add as friend
File Cabinet Sep-11-09 | +" Accept | ¥ Reject "

Members im0

Horowitz, Michael J.
Location : 26.46.38.N, 80.6.22 W | Find | Send Private message | Add as friend
Aug-07-09 | « Accept | X Reject

ﬁ Miran, Claudia Berry

Join Requests

Location © 43.3.5.N, 89.44 41 W | Find | Send Private message | Add as friend
Sep-13-09 | + Accept | X Reject

Reddy, Richard L.

Location - 31.33.5.N, 94.72. 28 W | Find | Send Private message | Add as friend
Sep-15-09 | « Accept | X Reject

Send invitations to join the group
A moderator can send a pre-approved invitation to join the group. When the
member accepts the invitation, he/she is automatically added to the group.
1. Got to “Send Invitations”
2. Enter the name(s) of the members you wish to invite to join the group
3. Click on Send

Select invitees:

©) Friends

@ Al

For Inviting Existing SailAngle Members{type name).

| Randy White ®  Justin McChesney-Wachs x

For Inviting SailAngle members. non-members. (Email addresses seperated by
commas):

Your custom message:

Please join the Secretary's Department Group

[Subrt | Corcl|




Remove members from the group
Moderators can remove members from the group.

1. Moderator clicks on Members

2. Next to each member’s name are three (3) choices
a. X Remove
b. + Add as moderator
c. + Setas primary moderator

3. Moderatorclickson “ X 7 Remove

4. A message pops up that s aysidoheWARNI NG:

Are you sure you want to remove the member from the group? YES
N O ”

5. When the Moderator clicks yes, the selected member is removed from
the group.

Anastasio, Nina P.

Location : 40.86 56 N, 73.53.23.W | Find | Send Privale messags . Add as friend
Aug-30-09 | =k Add As Moderater | =P Make Primary Moderator § 3 Remove

Anderson, Kristi
Location - 3792 N, 9571 28 W |Find | Send Private message | Add as friend

Aug-12-09 | =k Add As Moderator | =P Make Primary Moderator | 3§ Remove

X ,/’ Arcuni, Philip
‘s Location : 24 56.25. M, 81.7610.W | Find | Send Private message | Add as friend
] ﬂ Aug-05-09 | =k Add As Moderater | 5P Make Primary Moderator | 3 Remove

Edit/delete all content in the group
Moderators can edit or delete all content in the group. This includes forum
postings, calendar events, photos, and group forum messages.
1.1 f editing a calendar event <click

Toggle group from Private / Public
Moderators can change the group from USPS Private to USPS Public, or USPS
Public to USPS Private. Private groups require moderator approval to join.
Public groups are open to any member to join.

1. Atthetopofthepagear e two (2) buttons: “Publ

2. The active button will be blue; the inactive button is grey

3. To change the status of the group click on the appropriate button

4. A. message pops up that says “ WARNI
change the statusoft hi s group? YES NO”

5. When the Moderator clicks yes, the status of the group is changed to the
selected option.

on
2.1 f editing a forum, open the forum p
3.1f editing a photo, open photos and

NG:




Title: Secretary's Depatment

Home NN AN AN AN AN AN AR AN AN AN NN NN NN EENEEANEANEENEEEEEEEEEEEEEEEEE
Messages Opento AlUSPS @& i Open to all USPS Members
Forum : i@ Open to Approved Members Only =
LN NN NN EEEEEEEEEE NN NN NN NN NN NN NN EEEEEEEEEEEENEEENEEEENEEEEN
Photos L
Description:
File Cabinet P
Members
Join Requests
Manage File Cabineg delete
Moderators can delete material from the file cabin e t . Cl"nexttothé Del et €
file name.
:ggseages (3 Upload a file here
File: SailAngle Guide PowerPoint o
Esg:;ns Uploaded by: Justin McChesney-Wachs, 28-Sep-09 F.|Ie..
Fi i Size: 7.45 MB, Name: usps_user_guide.ppt Title:
ile Cabinet :-ET .Ie.te.' ) .
Members |:)Cl\0‘lll'l'1|08C|l eleteg max title length: 32 characters

File: SailAngle User Guide PDF Version Upload

Uploaded by: Justin McChesney-Wachs, 3-Sep-09
Size: 2.65 MB, Name: sailangleuserguide. pdf

Optional
Download | Delete P
upload to existing folder General [=]
;I or to new folder

File: ADULT CPR AND AED COURSE

Uploaded by: Justin McChesney-Wachs, 28-Sep-09

Size: 34.00 KB, Name: 2010 aed cpr reg form orlando.doc
Download | Delete

O9RAU OGBNF&LJX [BSE O2yGSyi
A moderator can edit the text listed in the header section of the group that
describes the group. Simply click in the text box and edit the text which is also
where the USPS Public / USPS Private toggle switch is located.

Title: SailAngle Ambassadors
Home
Messages Description: SailAngle/USPS ambassadors
Forum
Photos
File Cabinet
Members
Join Requests

Group Image: Browse._
City
State:
Email justin. mchesney@sailan
Phone 858-229.4169

Website:




Additional functionality as a National or District Moderator:

Send a group message

At the National or District level, only moderators can send group messages.
These messages will go to EVERY member of the group. In the case of National a
Group Message will go to every member of the USPS who is also a member of
SailAngle.com.

1. Click on Messages

2. Select Group Message

3. Compose the message

4. Sel ect “Send” to send to every membe

L]
Compose Group Forum Message 5 Compose Group Messagg
]

Send a group forum message
At the National or District level, only moderators can send group forum
messages. These messages will go to EVERY member of the group and will post
on the National or District “Forum” pagd

1. Click on Messages
2. Select Group Forum Message
3. Compose the message
4. Sel ect the optional “ NeeHeantBrgplymne by en
this thread”
5. Sel ect “Send” to send to every membe
T E};r:w;;s.e.(;r.o;{: ;;:uTn.r:ﬂ;;s.a;;':' Compose Group Message
Add / Edit/ CancelRSVP calendar event

At the National or District level, only moderators can add, delete, or edit an RSVP

calendar event.

To add arRSVRevent
1. Clickon “ + Add and event’”
2. Complete the required fields on the event form
3.Cl ick on “Send to all members of 't he
4. Setthe reminder period
5. Click “Submit” to send an event emali

na i




Tille:

Description:

Address;
Address line 2
City:
State/Province:
Country:

o} rganizer:
Email

Phone:

Link:
Timezone:

Start Date:

End Date:

Start Time:
End Time:

Event Invitations:

Event Reminder:

2000 word Max

United States B

US/Pacific =]
=

mmiddiyyyy
&

mmidd/yyyy

00 ~ 00 ~

00 ~ 00 ~

| Invite the entire group to this event.

| would like to remind guests who have responded
¥ Yes [[1Maybe
3 days ~ before the event.

To edit an RSVP event

1.

2.

3.

4.
Events:

Testing Event
Justin

144

THis is a test event. Please disregard.

L]
= edit this event =
IIIIIIIIII.

Oct-09 12:00:00 PM PDT- 15

Click on the event on the group calendar
Click on the event itself

Edit the event

Click *“Save”

Back to events listing Back to group home page

Responses:
as of Mon, 19 Oct 2009

s, ca, U St [google map] Yes (1 + 1 guests)
-0ct-09 02:00:00 PM PDT McChesney-Wachs,

Justin +1

No (1)

cancel this event add another event Hinders, Dave

Maybe (1)
White, Randy

Will you attend this event?

Have Not Responded (2)

[ view/print full guest list ]

@ Yes. | will also bring 1 guest(s). Bradley, John R Wang, Dexin




Canceln RSVP event
1. Click on the event
2. Click on " Cancel Event

3. A message pops up that says “ WARNI

Are you sureyouwanttocancelt hi s event . YES

4. Click yes

Click on Send Message to all Group Members

6. Type the notification message
Saturday regatta has been canceled due to weather. We will reschedule
the event soon.’”

7. Cl i ¢ k 0 1the évé&ewil de’removed and the cancellation
message will be sent to all members of the group.

o

Events: Back to events listing Back to group home page
. Responses:
Testing Event as of Mon, 19 Oct 2009 [ viewdprint full guest list ]
Justin
6122 Via del alba, rancho sants fe, ca, United States [google map] Yes (1 + 1 guests)
14-0ct-09 12:00:00 PM PDT - 15-0ct-09 02:00:00 PM PDT McChesney-Wachs,
o . Justin +1
THis is a test event. Please disregard.
mEsEmsEEEmEEEEEwE No (1)
. - Hinders, Dave
edit this event % cancel this event g add another event '
assmssmsmEEEEm
Maybe (1)
White, Randy
Will you attend this event?
) Have Not Responded (2)
@ Yes.|wil also bring 1 guest(s). Bradley, John R. Wang, Dexin
© No
© Maybe

n

NO”

t
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